/\ Audit Checklist

Currently Experiencing
a Sales Tax Audit?

Understand Your Nexus

Know your business footprint in the state that issued the audit. Be ready to
explain where and how you operate.

Examine Your Returns

Confirm every return for the audit period is filed and paid—on time and
in full.

Validate Your Data

Double-check your sales data matches what was reported. Be ready to
explain deductions and any nontaxable sales.

Inspect Certificates

Make sure you have current, valid exemption certificates for every exempt
customer—no blanks, no expired forms. Make sure they are signed!

Check on Use Tax

Review all purchases during the audit period. If you didn’t pay sales tax, use
tax may apply.

Communicate Correctly with the State

This audit isn’t going away. Respond clearly, stay within scope, and
don’t volunteer extra info. Or let an expert handle it all for you.

Still have questions or maybe you want an expert to
handle your audit for you?

Schedule your free call



https://calendly.com/d/cq3r-fpg-vfw/sales-tax-people-whats-next-call
https://sales.tax

Be Prepared for a

Sales Tax Audit

The best offense is a strong defense—preparation before an audit happens ensures your peace

of mind. Here’s how to make sure your bases are covered before an auditor ever shows up.
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Nexus & Taxability

Identify all states where you've triggered nexus
(physical or economic)

Monitor activity regularly to catch new exposure

Document how and when nexus was triggered

Confirm what you sell (products/services) is
taxable in each state

Maintain and validate exemption certificates for
nontaxable sales
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Remittance & Compliance

Compile a comprehensive tax calendar

File on time and in the correct jurisdictions

Document all filings and remittance
confirmations

Automate reminders or outsource to avoid
missed deadlines

Be Confidently Compliant

Start working with a sales tax expert today.
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Registrations & Rates

Ensure you're registered in all states where
you've triggered nexus
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Close any inactive or duplicate accounts

Consider VDAs if you have unsettled past liability
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Verify correct tax rates are being applied at
checkout or invoicing
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Audit your POS, ecommerce, and ERP systems
for rate accuracy
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Recordkeeping & Review

Store exemption certificates, invoices, and
notices in an accessible place for 3-7 years
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Conduct internal reverse audits annually

Quantify potential risk in possible nexus states
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Keep correspondence and payment records
organized by state/jurisdiction
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Schedule recurring reviews of nexus, taxability,
and process gaps

Talk with a sales tax expert
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https://sales.tax/whats-next/
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